


STATE OF TENNESSEE 
DEPARTMENT OF HEALTH

CORDELL HULL BUILDING

425 5TH AVENUE NORTH

NASHVILLE, TN 37247

April 11, 2002

Dear WIC Colleague:

It has been 6 months since you participated in 7 Habits of Highly Effective People!  Therefore it is time to complete the 6-month evaluation.  The initial explanation of the evaluation process (which was sent to you before the workshop) is attached.  The parts describing the 6-month evaluation are highlighted in bold.

Included in this package please find a questionnaire and a numbered envelope.  When the envelope is returned to us, your number will be checked so that no reminder will be sent to you.  Please follow all instructions carefully and be candid when responding to questions.  Your responses will be kept confidential; only group results will be reported.  There are no foreseeable risks in completing the questionnaires.  Neither individuals nor agencies will be identified and no reference will be made to data that could link you to a particular workshop.  The data will be stored securely and only the workshop evaluators will have access to a code that matches names of participants with numbers on the returned envelopes.  Returned questionnaires will not be matched to the codes or names of participants.  This will help us maintain confidentiality, yet permit follow-up of unanswered questionnaires. We do ask you to provide a unique identifier on each questionnaire, which will allow us to link responses to the different questionnaires, but not to you as an individual.

It is estimated that it will take you approximately 10-20 minutes to complete the questionnaire.  After completing the one in today’s packet, please return it in the enclosed self-addressed, stamped envelope. We look forward to receiving the enclosed completed questionnaire. If you have any questions, you can contact us by phone or e-mail.

Sincerely,

Ann Hopton, MA, RD, LDN




Betsy Haughton, EdD, RD, LDN

Training Coordinator





Workshop Evaluation Consultant

Tennessee WIC





University of Tennessee

615/532-8184






865/974-6267

ahopton@mail.state.tn.us 




haughton@utk.edu
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